Issues to address:     Headings centered



Indent new paragraphs

        Subheadings aligned left


 No spacing between paragraphs

        12-point font



Times New Roman

------------------------------------------------------------------------------------------------------------------------------------------

is the required typeface for most educators and the general rule for technical writing. Font sizes usually reduce by two-increments; however, many institutions prefer a consistent font size (12).

Heading 



APA double spacing remains uniform throughout the text including headings, figure captions, quotations, etc. Center the headings and titles. However, paragraphs and subheadings align to the left. Do not justify lines.

Subheading


Headers are required for research papers and contain the document title (shortened, 50 characters max) set to the left in upper case, preceded by the words: “Running Head” on the title page only. Indent the first line of every paragraph, using the Tab key to keep it consistent.
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